
Adding a New Application Under the Same Lead 
 

 
 

 

1. Select My Clients tab ➔ 

2. Highlight lead for which you want to add another application 

3.  Navigate to Apps Taken tab 
4. Click New ➔ 

If you do not see these options, click the Show/Hide Info Windows arrow at the bottom right ➔ 

Fill in BOTH name rows! The top row needs the client’s first AND last names; 

on the next row, you will enter them separately. 


